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Minutes 

 
A Meeting of Full Council was held on Tuesday 16th July 2013 in the Reading Room, 
Chailey Green, commencing at 8.05 p.m. 
 
Present:  Cllr. R.Trussell (Chairman).  

Cllrs. P. Atkins, D. Cowan, M. Evans, J. Millam.  
                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                             

Public present: One (part of meeting).  
 
In attendance: V. Grainger (Clerk).  
 
13/93.  Apologies: Apologies were received from Cllrs. D. Cranfield, J-P Ellis, S.Griffin,  

P. Olbrich, J.Tillard and L.Waller and accepted. 
 
13/94. Declarations of Interest:  None. 
 
13/95. Questions/ Comments from members of the public:  
 Mr J Gould attended the meeting to update the Council on two matters. 

i) The Grantham Trust: Mr Gould explained that Mr M Roberts the previous Parish 
Council representative for the Grantham Trust had resigned last year and to date a 
replacement had not been found. Dr Estcourt was an acting representative at 
present but felt that a replacement should be recruited, since he had been retired for 
some years. Several local GPs had been approached as a replacement 
representative but none was able to assist at present due to a number of changes of 
personnel at the local practice. It was therefore suggested, with the Council’s 
agreement, to defer the appointment of a representative for the time being. This 
proposal was made to the Council by the Chairman and was unanimously agreed.  

ii) Chailey Sports Club: Mr Gould confirmed that the Sports Club was still pursuing a 
grant application to the Football Foundation and application had also been made to 
HMRC to allow a tax reclaim on donations. The planning application consent for the 
rebuild of the pavilion was due to expire in October. This would require re-
submission of the application and the payment of an additional fee. The fee was in 
the region of £770.00. To support the application a structural survey was required 
and the Sports Club had therefore made an application to the Parish Council for a 
grant to meet these costs. The total cost of the Pavilion re-build was £360,000, with 
the Football Foundation providing £180,000 (subject to confirmation), Sports 
England £50,000 and Chailey Parish Council £30,000. The balance would need to 
be raised through other grants and donations. The Chairman thanked Mr Gould for 
his update and Mr Gould left the meeting at this point. 

 
13/96. Items considered as a matter of urgency: None.  

 
13/97. To agree minutes of Full Council Meeting held on Tuesday 18th June 2013:  The 

minutes were Agreed and signed as a true record of the Full Council meeting held on 
18th June 2013 (Council resolution 13/287). 
 

13/98. Reports from Council Representatives on Village Organisations:   
i) Chailey Commons LNR- The recent planned meeting had been postponed by 

ESCC due to on-going discussions with Lewes District Council concerning the 
commons management agreement.  

ii) Chailey Bonfire Society- had held a recent meeting to discuss future activities 
and a grant application had been submitted to the Parish Council. 
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iii) Cllr. Trussell had attended the recent Chailey Sports Club meeting; and Mr 
Gould attended the Council meeting to provide an update on progress on the re-
build of the Sports Pavilion. 

 
13/99. Appraisal of Small Grants Applications: 

A table of grant applications received had been circulated for consideration prior to the   
meeting. The applications had been scored against the criteria for Chailey Parish 
Council Small Grants Scheme and compliance with s137 of Local Government Act 1972. 
Those grants which met other criteria were marked with the appropriate statutory power.   
Members gave careful consideration to each application on its merits and identified how 
the activity would benefit the residents of Chailey. It was noted that Chailey Youth Group 
had not submitted a grant application this year, as funding had been obtained from other 
sources. It was agreed that the refund of fortnightly Parish Hall hire fees, which was a 
separate arrangement, would continue.  
Chailey Sports Club had submitted an application form for a grant of £1,200 (plus VAT) 
for a Structural Engineers report. This was required in order to provide more detailed 
rebuilding costings to support other grant applications. In addition, the planning 
application permission would need to be revised and renewed in October; at a cost of 
£770.00. It was agreed that a grant of £770 and £1,440 would be provided to the Sports 
Club, by deducting these amounts from the earmarked reserves allocation of £30,000 
set aside for the re-build of the Sports Pavilion; rather than from the Council’s grant 
allocation. It was agreed that the amount required for the structural survey would be 
confirmed, as the amount requested differed from the total mentioned in the engineer’s 
letter.  
The following grant applications were approved:  
 
Community Grant Applications                                                    Grant Decisions  
Type of organisation CPC Decision Relevant  Legislation 
Environment £   
Chailey Commons 
Society 

250  LGA Act 1976 s19 

Chailey Horticultural 
Society 

500 LGA Act 1972 s137  

Leisure    
Chailey Outings 
Group 

250 LGA Act 1972 s137  

Chailey Bonfire 
Society 

1000 LGA Act 1972 s137  

Chailey & Newick 
Painting Group 

200  LGA Act 1972 s145 

Sport    
Chailey Sports Club  See note above   
Chailey & Newick 
Colts Football 

400  LGA Act 1976 s19 

Young People    
Chailey Brownies 400 LGA Act 1972 s137  
Rainbow Guides 400 LGA Act 1972 s137  
Chailey Heritage 
Enterprise Centre 

500 
 

LGA Act 1972 s137  

Total  3900   
 
 

13/100. Financial Reports to Council. 
 i) Financial Summaries for June:  

The financial report for June had been circulated indicating a ledger balance of 
£59,178.50 in Barclays Bank community account as at 30th June, with four un-presented 
cheques amounting to £1,097.41. The Barclays deposit account balance was 
£100,233.00. Total expenditure to date was £21,924 and the current operating surplus 
was £25,222. The budget report for the first quarter was also noted with spending in line 
with budget estimates for the period. 
ii) Approval of expenditure: The list of payments for July was noted and approved.  
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A template indicating the quotations received for the repair works to the Reading Room 
had also been provided. Cllr. Evans declared an interest in one item as he had used that 
particular contractor for other works.  
Councillors compared the detailed costs for all of the required works carefully. Cllr. 
Millam proposed that R M Wickham & Son be appointed to complete the works at an 
estimated cost of £5,808; this was seconded by Cllr Trussell and unanimously agreed.  
Cllr. Trussell agreed to oversee the works.  
 

13/101. Internal Auditor Report and Audit Programme 
i) Internal Auditors report: The Internal Auditors report was circulated and noted. 

The Auditor confirmed that he had made test checks on the Council’s 
transactions and evaluated the Council’s system of internal financial control. The 
Auditor concluded that there were no matters of concern to which he should draw 
member’s attention.  

ii) Review of Audit Programme: The detail of the Audit tests contained in the 
Governance & Accountability in Local Councils practitioner’s guide 2010 was 
reviewed. The list was considered to be adequate, covering the various aspects 
of the Council’s financial transactions sufficiently. 

iii) Appointment of Internal Auditor for financial year 2013/2014: 
Having considered the Audit programme and the Internal Auditors report/audit 
schedule, Cllr. Millam proposed that the Auditors report be approved and Mr S 
Brentnall be appointed as the Council’s Internal Auditor for the financial year 
2013/2014, Cllr Evans seconded the proposal and it was unanimously agreed. 
 

13/102. Review of Risk assessment Schedule: 
A copy of the revised risk assessment schedule was considered. The document had 
been produced to enable the Council to assess the risks it faced and to ensure that 
adequate steps were taken to minimise the risks identified. The risk assessment was 
a key element in the Councils framework of governance together with community 
focus; structures and processes and; standards of conduct and service delivery. 
The schedule covered risks to the Council’s management and retention of records, 
financial controls; management of assets and liability and Councillor’s propriety. 
Councillors reviewed the document and the management controls set out. Cllr. 
Trussell proposed that the schedule should be approved as presented; this was 
seconded by Cllr. Millam and unanimously agreed.  

 
13/103. Correspondence for Noting and Response: 

• Overhanging Trees at Mill Lane: The Clerk had received correspondence and 
photographs regarding overhanging tree branches at the upper end of Mill Lane, 
North Chailey. The branches were obstructing telephone cables. The Parish 
Council was not responsible for the trees in this location and it was suggested 
that the Clerk should contact Lewes District Council to ascertain ownership of the 
trees. 

• Cinder Hill Traffic Report- Local residents had completed a traffic report and 
submitted this with a petition to ESCC Highways to seek the implementation of 
traffic calming measures. The residents group had requested a copy of the 
Parish Council’s letter supporting the report/petition and it was agreed that the 
Clerk would forward a copy of the letter.   
  

13/104.  Relocation of Parish Office and Update of Councils Accounting system 
The Council had previously considered two reports setting out the proposed changes 
to the Parish Office and computer accounting software package. The previous reports 
had set out the costs/benefits of the changes and had included copies of quotations 
from the software provider offering a bespoke system designed specifically for Parish 
Councils. This system was already in use at a number of other Councils and the 
system had also been reviewed by the Councils Internal Auditor. The Council had 
agreed the expenditure but Councillors had requested some further information 
regarding the level of reporting and type of reports available.  
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The Clerk therefore provided some examples. Cllr. Cowan queried the number of 
users able to access the system and the cost of the annual licence/support. It was 
explained that the maximum charge would be £500 p.a. (dependent upon the number 
of users) which was an equivalent charge for the licence/support provided by the 
current web site provider. The Clerk had not to hand the previous quotations 
provided, as these had already been circulated and discussed. It was therefore 
agreed to defer further discussion until the next Council meeting.   

 
13/105. Items for information and future discussion  

 
13/106. Risk Implications: None.  

 
13/107. Implications to Crime and Disorder Act 1998 Section 17: None. 
 
13/108. Date of next meeting of Full Council: Tuesday 17th September 2013 at 7.30 p.m.  

The meeting closed at 9.45 p.m.  
 
 
Signed:                                    Chairman                            Date: 


